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Application Submission Guidelines 

Step 1: Request a password from CDFA when you are ready for submission.  

Step 2: Go to CDFA Web Server Upload site 

Step 3: Log-in to the website 

Step 4: Select the Program or Project you are applying for 

 

https://secure.cdfa.ca.gov/egov/upload/grant/
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Step 5: Browse your computer, select the correct file that matches the name indicated in 

the website window, click “Open”. 

 

Step 6: Click “Upload” to upload your file.  
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Step 7: Double Check the uploaded file name, and mark it on your Cover Sheet and 

Checklist as uploaded. You will have 30 minutes before you upload the next file.  

  

Step 9: Repeat Step 5, 6 and 7 to upload all other files one by one. 

Step 10: After all files are uploaded, sign and date on the Cover Sheet and Checklist. 

Step 11: Upload the signed and dated Cover Sheet and Checklist last. 

Step 12: Click “Close” as your all application documents are uploaded. 

 

Important Notes: 

1. CDFA will record date/time when the Cover Sheet and Checklist is submitted as 

the time for your complete application received. 

2. In case you need to remove an uploaded file in your submission before you 

complete, contact the program staff for help. 

3. All application documents must be submitted as a single submission, which 

include uploading of multiple document files.   

 


